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Part – A : CCS (Leave) Rules, 1972
(60 marks)

1. Fill in the blanks by choosing the correct answer : (12x1=12)

(a) The maximum amount of Earned Leave that can be granted to a government servant at a
time is ____ (180/260/300) days in the case of any government servant employed in India.

(b) Study leave is granted to a government servant who has satisfactorily completed the period
of probation and has rendered not less than _____ (2/3/5)years regular continuous service.

(c) Child adoption leave is granted to a female government servant on valid adoption of a child
below the age of one year for a period of ______  (60/90/180) days immediately after the
date of valid adoption.

(d) Earned Leave can be accumulated upto _____ (300/315/320) days.

(e) Leave not due shall be debited against the (Earned Leave/Half Pay Leave/Departmental Leave)
that the government servant may earn subsequently.

(f) Child care leave is admissible if the child is below ______ (17/18/21) years.

(g) The advance credit of the Half Pay Leave for the half year in which a government servant is

appointed will be at the rate of _______ ( 5
3 / 5

2 / 5
4 ) days for each completed calendar

month of service he is likely to render in that half year.

(h) Commuted leave can be taken without medical certificate up to a maximum of ______ (60/
50/40) days by a female government servant if it is in continuation of Maternity Leave.

(i) For a temporary government servant, the maximum amount of Extraordinary Leave that can
be granted without medical certificate is up to ____ (6/3/2) months.

(j) An application for leave on medical certificate made by gazetted government servant shall
be accompanied by medical certificate in Form 3 and by non-gazetted government servant
in Form _____ (4/5/6).

(k) An apprentice shall be entitled to leave on medical certificate, on leave salary equivalent to
half pay for a period not exceeding _______ (one/two/three) month(s) in any year of
apprenticeship.
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(l) The authority competent to grant leave may commute retrospectively periods of absence
without leave into __________ (Commuted Leave/Earned Leave/Extraordinary Leave).

2. State whether the following statements are True or False :               (12x1=12)

(a) Leave sanctioning authority may secure a second opinion, if considered necessary, for
grant of leave on medical ground.

(b) Leave may be granted to a government servant under suspension.

(c) The benefit of increment of pay may be paid to a government servant while on leave.

(d) Any application for leave or for extension of leave shall be made in Form 1 to the authority
competent to grant leave.

(e) A government servant who has taken leave on medical certificate may not return to duty
until he has produced a medical certificate of fitness in Form 3.

(f) While affording credit of Earned leave, fractions of a day shall be rounded off to the
nearest day.

(g) Half pay leave may be granted on medical certificate or on private affairs.

(h) Leave not due can only be granted if the authority competent to grant leave is satisfied that
there is reasonable prospect of the government servant returning to duty on its expiry.

(i) Child care leave cannot be availed by a single male parent.

(j) An aggrieved female government servant may be granted leave up to a maximum of 90 days
during the pendency of inquiry under sexual harassment.

(k) A government servant on casual leave is treated as absent from duty.

(l) Half pay leave up to a maximum of 160 days may be allowed to be commuted during the
entire service without production of medical certificate.

3. Define the following :                                (3x2=6)

(a) Government servant in permanent employ

(b)  Foreign Service

(c) Date of retirement

4. Indicate the maximum days of leave that can be granted to a government servant at a time in
the following:     (4)
(a)    Paternity Leave
(b)    Leave Preparatory to retirement
(c)    Earned leave to Group A and B officers when the portion of leave is spent outside India
(d)    Extraordinary leave for government servant in permanent employ

5. What is the effect of dismissal, removal or resignation on the leave credit of a government
servant?     (4)
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6. Calculate  (a) and (b) from the particulars given below :
(a) The number of unutilized earned leave at credit on the date of retirement on superannuation

pension.                 (4)
(b) The amount of cash equivalent of leave salary for earned leave payable to a government

servant.     (2)
(1)    Date of Birth : 13.12.1961
(2)    Earned leave at credit up to 31.12.2018 : 300 days
(3)    Earned leave availed-

(i)      5 days from 07.03.2019 to 11.03.2019
(ii)     10 days from 01.10.2019 to 10.10.2019
(iii)    15 days from 03.07.2021 to 17.07.2021

(4)    Pay on date of retirement : Rs. 64100
(5)    D.A. : 17%

7. To what extent and subject to what conditions may leave of one kind be commuted into
leave of another kind?     (6)

8. What are the certain circumstances under which leave shall not be granted to a government
servant? Mention the conditions for grant of commuted leave to a government servant.

                                        (2+8=10)

Part – B : CCS (LTC) RULES, 1988
(20 marks)

9. Fill in the blanks by choosing the correct answer : (4x1=4)

(a) LTC is admissible to all government servants who have completed _______ (one/two/four)
year(s) of continuous service on the date of the journey.

(b) Advance up to ____ (60/70/80) per cent of the probable amount of reimbursement can be
granted.

(c) Where an advance has been drawn by a government servant, the claim for reimbursement of
the expenditure incurred on the journey shall be submitted within ______ (one/three/six)
month(s) of the completion of the return journey.

(d) LTC to home town is admissible once in a block of _____ (two/three/four) years.

10. State whether the following statements are True or False :                    (4x1=4)

(a) A government servant who is under suspension can avail LTC to home town only.

(b) Completion of one year’s continuous service is the minimum service required to avail the
LTC facilities.

(c) LTC to any place in India is admissible in lieu of one of the two journeys to home town in a
block of four years.

(d) LTC cannot be availed during casual leave.
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11. Answer the following questions :                                                                                (4x2=8)

(a) Define ‘home town’ for the purpose of LTC.

(b) How will you deal with claim for reimbursement of LTC submitted by a government
servant under suspension for himself and members of his family?

(c) Define the term ‘family’ for the purpose of LTC Rules.

(d) What actions will be taken against a government servant who is found guilty of misuse of LTC?

12. What are the criteria to be applied when there is proposal for change of home town?     (4)

Part – C : CS (MA) RULES, 1944
(20 marks)

13. Fill in the blanks by choosing the correct answer : (8x1=8)

(a) Medical reimbursement claim should be preferred within ____ (3/4/6) months from the
date of completion of treatment.

(b) An advance paid to the official is to be adjusted against the relevant claim and balance, if
any, should be recovered from pay in ____ (3/4/6) equal monthly installments.

(c) When both the wife and husband are government servants and in the absence of joint
declaration, the medical concessions in respect of the family will be availed according to
the ___________ (status of husband/ status of wife/higher status of the two).

(d) Cash memos for purchase of medicines must be countersigned by the _________ (Doctor
prescribing the medicines/Controlling Officer/Finance Officer).

(e) In case of major illness of bypass surgery, kidney transplant etc., the advance granted may
be limited to ____ (70/80/90) per cent of the package deal.

(f) A female government servant can change her option for inclusion of her parents or parents-
in-law as her family ______ (once/twice/thrice) during her entire service.

(g) The patient shall be entitled to travelling allowance when the place at which he falls ill is
more than ______ (five/eight/ten) miles by the shortest route from the consulting room of
the Authorized Medical Attendant.

(h) The period of stay in a hospital termed as average stay for “in patient” treatment under CS
(MA) Rules, 1944 is ______ (two/four/six) weeks.

14. Mention the age limits prescribed for the following members of family for the purpose of
CS (MA) Rules, 1944.        (4x2=8)
(a)    Son (b)    Daughter
(c)    Dependent widowed sister (d)    Minor brother

15. Define Authorized Medical Attendant. Who will be the Authorized Medical Attendant (AMA)
for each group of government servants where no medical officer is appointed as AMA?

      (1+3=4)

* * * * * * *


